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Admission Arrangements for Halsford Park Primary School - 2024 
 
 
Halsford Park Primary School has a Standard Pupil Admission Number (PAN) of 60. 
 
The schools participate in the Local Authority co-ordinated scheme and all dates within that scheme must be 
adhered to. 
 
Oversubscription Criteria  
In the event of oversubscription, places will be offered using the following criteria: 
 
Any child with an EHCP (Education Health and Care Plan) naming the school will automatically be admitted to that 
school, under section 43 of the Children and Families Act 2014. 
 

1. Looked after children (children in public care), children who were previously looked after who ceased to 
be so because they were adopted or became subject to a special guardianship order or child 
arrangements order. This includes children who appear (to the admission authority) to have been in state 
care outside of England and ceased to be in state care as a result of being adopted. Evidence must be 
provided. 

2. Children who are subject to a Special Guardianship Order who have not previously been in Local Authority 
care. Evidence must be provided.  

3. Children who need a place at the school on exceptional and compelling social, psychological or medical 
grounds. Evidence must be provided.  

4. Children who live in the catchment area with brothers or sisters already attending the school and who will 
still be there when the child starts.  

5. Other children who live in the catchment area.  
6. Children who live outside the catchment area with brothers or sisters already attending the school and 

who will still be there when the child starts.  
7. Children of staff in either or both of the following circumstances (following section 1.39 of the School 

Admissions Code)  

• where the member of staff has been employed at the school for two or more years at the time which 
the admission to the school is made;  

• and/or the member of staff is recruited to fill a vacant post for which there is a demonstrable skill 
shortage.  

8. Other children who live outside the catchment area 
 
The tie-break used is a straight line distance.  All distances are measured by a straight line from either school to 
the child’s home address using Ordnance Survey data within the curtilage of the property.  
 
Children are normally admitted to the school in September in the academic year in which they have their fifth 
birthday.  
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When a parent is looking for a place for their child to start school for the first time, the application process is co-
ordinated by the Local Authority.  Families are contacted by the Local Authority during the autumn of the year 
before they are due to start school to advise them of the application process.  Applications are submitted on-line 
or by post to the Local Authority by their published deadline.  Parents can expect to hear which school they are 
allocated in the spring, usually April, in accordance with the Local Authority’s timeline.  
 
Home Address  
Proof of residence will be required by the co-ordinated scheme. The offer of a place may be withdrawn if proof of 
residency is not met.  
 
If your child regularly stays overnight with another parent or relative on a shared residency basis and therefore 
potentially has more than one address, you must confirm this in writing after making your application online. You 
should give both addresses and details of your child’s living arrangements and state which address you believe 
should be used for the application i.e. your child’s main address. You may be contacted for further supporting 
evidence Priority for your preferences will be decided according to the address which the Pupil Admissions Team 
determines as your child’s main address.  Parents should note that overnight stays relating to childcare 
arrangements are rarely considered to be a formal ‘shared residency‘ and priority will not be given from a 
relative/carer’s address in these circumstances. Parents should submit details of their child’s shared residency by 
covering letter addressed to the Pupil Admissions Team. 
 
Sibling  
Where priority is given for a sibling, brothers and sisters may be half or step siblings (by marriage or by co-
habitation) or foster siblings, but must be living permanently at the same address. We do not include “cousins” 
within our definition of sibling.  
 
Looked After Children  
As required by the Regulations of 2012, all schools in the Trust will give greatest priority to applications on behalf 
of children currently or previously in public care (see definition Section 22(1) of the Children Act 1989)  
 
Waiting Lists  
The local authority will maintain waiting lists for children unable to join the schools because the school is full.  
When a vacancy arises, places will be offered in the order of our oversubscription criteria listed above.  Parents 
should confirm that they wish their child to remain on the list at the start of every academic year. 
 
We have to admit any pupil who is admitted through the appeal process, or who is the subject of a “direction” by 
the Local Authority.  Any such pupils take precedence over the waiting list. 
 
Infant Class Size  
In line with DfE School Admission Code (September 2021), and in line with Section 4 of the SSFA 1998, our infant 
classes will have a maximum of 30 children. 
 
In Year Admissions  
Admissions mid-year for any year group will be dealt with in accordance with this policy and will be administered 
by the Local Authority Appeals. 
 
If we do not offer a child a place at one of our schools, it is because to do so would prejudice the education of 
other children by allowing the number of children in classes to increase too much (For in-year admissions, see 
point 1.4 of the DfE School Admissions Code September 2021) 
 
If you are not offered a place at one of our schools you have the right to appeal. Parents have 20 school days, 
following notification of refusal of a place, to lodge an appeal to an independent panel.  West Sussex County 
Council co-ordinate the appeals for Partners in Learning Academy Trust.  A provisional schedule for appeals for 



3 

 

September 2024 admissions will be made available on their website.  An appeals panel decision is binding on all 
parties. 


